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Job Description: Lead – Manage – Innovate  

Kootenay Career Development Society is seeking a creative and action-oriented Executive Director whose personal values are aligned with the organization’s mission statement to lead, manage and oversee a medium sized non-profit agency in Nelson & Castlegar, BC.  Kootenay Career Development Society is a dynamic, diverse and change-responsive centre of excellence that empowers individuals, employers and communities economically and socially through career development, employment counselling, and human resource planning. The Executive Director reports to the KCDS Board of Directors and is accountable for: operational oversight and strategic planning, grant and proposal writing, human resource management through building effective employee/employer relationships, financial oversight, marketing, networking, communications, developing and maintaining external relationships with clients, key funders and community stakeholders, and supporting community and economic development. The Executive Director understands the fluidity and complexity of the career development/labour market sector, has the ability to identify, analyze and evaluate situations and issues of importance to the Society and applies strategic systems theory thinking and innovative change management techniques to guide adaption to internal and external change.  
Position Title: Executive Director for Nelson/Castlegar British Columbia  
Position Reports to: The Kootenay Career Development Society Board of Directors  

Qualifications

· Undergraduate degree in career development or related fields – required
· Demonstrated success in senior leadership/management position – 3 years or more 

· Demonstrated current knowledge of the needs of job seekers, employers, the current labour market and local, regional, provincial and federal political systems – required
· Demonstrated strength and leadership skills in three or more of the following: change management, client service, staff and board development, strategic planning, career development, proposal/grant writing, community and economic development, fiscal management and project management- required 
· Master’s Degree in Leadership and/or Management – preferred
· Knowledge of and experience in delivering the Employment Program of BC – preferred  
· Demonstrated knowledge of board governance and experience working with boards- preferred 
Compensation

· Full-time position – dependent on current and future contracts
· Tentative Start Date between April  20, 2015 and May 4, 2015

· Competitive Wage and Benefit Package
How to Apply: 

A full job description can be obtained through an email to the Executive Director, Jan Wright at jan.wright@kcds.ca . Please submit your resume and cover letter as a single PDF document to Sue Adam, KCDS Board Chair via email at sue.adam@kcds.ca
Closing Date: Friday March 6, 2015 @ 4:00 PM 

Kootenay Career Development thanks all the applicants for their interest, however only shortlisted candidates will be contacted. 
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